
Position Available 
Children and Youth Ministry Coordinator 

Central Presbyterian Church 
500 Cedar Street, St. Paul, MN 

http://centralforgood.org/ 

Are you an educator at heart? Do you love children’s curiosity and appreciate the spirit and 
creativity of youth? Are you excited about supporting children and youth as they begin their 
faith journeys? Central Presbyterian Church in downtown St. Paul seeks a part-time Children 
and Youth Ministry Coordinator. This person will actively coordinate and manage a faith 
formation program for children and youth that is age-appropriate, multi-cultural, connected to 
worship and mission, and supportive of the church’s goals. Central is an urban church 
positioning itself for growth as we re-emerge from the COVID-19 pandemic. The church is in 
downtown St. Paul. It has a long history and an exciting future. At Central we believe that our 
faith is dynamic and inclusive, and that we are called to meet people where they are on their 
faith journey.  

This is a part time (~20 hours per week, average) position that includes required, energetic 
presence on Sundays from at least 9:30 a.m. – 12:30 p.m. Other hours are flexible depending 
upon the varying weekly needs of the church program. The starting salary range for this 
position is $22-$28/hour, depending upon education and experience. For more information, or 
to apply for the position, please contact Rev. Carol Reed at (carolr@centralforgood.org).  

Job Type: Part-time 

Pay: $22-28/hour 

Responsibilities: 

1. In consultation with the pastor, staff and church leadership (e.g. the Children & Youth 
Committee), develop and manage a faith formation program for children and youth 
(ages 0-18) that is fun, age-appropriate, and includes a progression of learning. 

• Implement faith formation activities that include a children’s time during the 
church services, high quality curricula, experiential learning, and/or service-
based activities. 

• Recruit and train a strong corps of volunteers to deliver classroom curricula and 
assist with other activities. 

• Build relationships with children, youth, and families and support their faith 
journeys as appropriate. 

• Develop a budget in collaboration with others that allows for creative, faithful 
growth in our programs and advocate for sufficient resources to execute 
programs. 

• Manage programs within the established budget. 
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• Maintain an accurate roster for all children and youth. 

2. Communicate program information throughout the church community, including: 

• Directly to children and youth, parents, and volunteers;  
• To the broader church community, by writing or soliciting articles for the church 

newsletter and website; 
• Through creation of attractive bulletin boards;  
• Greeting children and their parents when they arrive or depart on Sundays, 

being especially attentive to visitors; and  
• Outreach to the broader St. Paul community when appropriate, in collaboration 

with church staff and committees. 

3. Ensure a positive, safe and successful experience for children, parents, volunteers, and 
the church community. 

• Recognize and appreciate volunteers and communicate their contributions to 
the broader church community; 

• Ensure that classroom environments are appropriately resourced and organized 
to meet educational goals; 

• Serve as a substitute teacher if necessary, and handle unexpected behavioral 
issues that develop in classrooms in sensitive ways; 

• Prepare curriculum and other faith formation activities and consult with 
volunteers in advance to provide instructional guidance and support as needed. 

• Ensure that we are following best practices to ensure safety of children and 
youth. 

4. Coordinate logistics for any classes taught by the Pastor, such as Confirmation or a 
communion preparation class for families and children. 

5. Recruit children and youth for leadership roles in worship when requested. 

6. Supervise and provide work direction for part-time Nursery and Preschool staff, and, if 
necessary, oversee hiring process. 

7. Other duties as assigned. 

Minimum Qualifications: 

• A commitment to Christ and the Church, including a knowledge of scripture and a 
theological perspective compatible with Central Presbyterian Church, which is part of 
the Presbyterian Church of the United States of America (PC USA).  

• Experience working with children and adolescents. 

• Experience working or volunteering in church or educational settings.  

• Ability to envision new possibilities for connecting families to one another and for 
engaging families in the life of the church. 

https://www.pcusa.org/


• Demonstrated ability to work effectively both as part of a team and independently to 
carry out programs and activities. 

• Creativity, flexibility, and a passion for leading children and youth. 

• Ability to maintain appropriate professional boundaries and awareness of child 
protection and safety policies and protocols. 

• Proficiency with MS Office, social media, and other communication technologies as well 
as strong writing and public communication skills. 

Must be able to pass a criminal background check. 

Preferred Qualifications: 

• Experience in youth and/or children’s ministry 

• Experience managing programs or organizations 

• Experience as a teacher 

• College and/or graduate degree  

Staff Relationships: 

Supervised by Pastor and accountable to the Session (the church’s governing board) through 

the Personnel Committee.     

Serve as assigned staff member to the Children and Youth Committee and other relevant 

committees and task forces. 

Work in close collaboration with Pastor and staff. 


